Vendor Portal

To login to Takamol vendor portal follow the following instruction

Navigate to this website: https://takamol.operations.dynamics.com/

For best performance use Microsoft Edge browser

1. If your username is on one of Microsoft platforms you will need only to enter

your username e-mail and password to login to the portal

a" Microsoft
Sign in

Email, phone, or Skype

Can’t access your account?

Back Next

q Sign-in options



https://takamol.operations.dynamics.com/

Fj FIRSTTECHNOLOGY

< m.kamal@first-technology.org

Enter password

Forgot my password




2. If your logins credential not on one of Microsoft platforms you will need to

make one more steps to register your login information on Microsoft platform
this steps showed in the next images step by step

Step 1
B Microsoft
Sign in
contact@vendorDomain.com
Can't access your account?
Back Next
O-h Sign-in options
Step 2
B® Microsoft
@gmail.com
Sign in

We'll send a code to

@gmail.com to sign you in.

Other ways to sign in

sz




Step 3

Step 4

B Microsoft

&« @gmail.com

Enter code

We emailed a code to
@gmail.com. Please enter
the code to sign in.

‘Enter code

Other ways to sign in

nin

w
]

B Microsoft
@gmail.com
Stay signed in?

Stay signed in so you don't have to sign in again
next time.

D Don't show this again

No




Step 5

B® Microsoft

r@gmail.com

Permission requested by:

Takamol

takamol.com.sa
By accepting, you allow this organization to:

v Receive your profile data

Your profile data means your name, email address, and
photo

Collect and log your activity

Your activity data means your access, usage, and content
associated with their apps and resources

Use your profile data and activity data

This data may be used with your access and use of their
apps and resources, as well as to create, control, and
administer an account according to their policies

You should only accept if you trust Takamol. Takamol has not
provided a link to their privacy statement for you to review.
You can update these permissions at
https:/fmyaccountmicrosoft.com/organizations

Learn Mare

This resource is not shared by Microsoft.




Step 6

B® Microsoft

@gmail.com

More information required

Your organization needs more information to keep
your account secure. Before making changes to your
security info you must complete multifactor
authentication.

Use a different account

Learn more
Next
0 a8 https://accountactivedirectory.windowsazure.com/proofup.aspy foullure=en-Us
BE Microsoft
A j‘l i ‘l car vty uanh
Adaitional security veriiic
Secura your account by adding phone verification 1o your password. View video to know how to secure your acoount

Step 1: How should we contact you?

Autheatication phone M
Select your countey or region ~
Method

D Send me acode by text me ssage

® Ccall me

Your phone numbers will only be used for account security. Standard telephone and SMS charges will apply,

©2023 Microsoft  Legal | Privacy




Step 8

O 8 httpa/faccountact

B® Microscét

ry windowsazure.com/proofup.aspitoulture=en-Us

ation

Additional security

Secure your account by adding phone verication to your password. View video to know how 10 Secure your account

Step 1: How should we contact you?

Authentication phone >
Saudi Arabia (+966] “l
Method
@ Send me a code by text messaga

O fall me

Your phone numbears only be used for account security. Standard telephone and SMS charges will apply.

22023 Microsaft  Legal | Privacy

Step 9

O & httpsy/account activediractony windowsazure.com/proofup.aspx’culture=en-1s

B Microaats

Additional security verifi

Secure your account by add ene verification to your password, View video 1o know how 1o secure vour account

Step 2: We've sent a text message to your phone at +966 5(

‘When you receive the verification code, enter it here

1

©2023 Microsoft Legal | Privacy

Verify

B %




Step 10

o B httpsy/faccountactivedirectory. windowsazure.com/prootup.aspelcuiture=en-Us

= Microsoft

ecurity verificatl

Additional

Serure your account by adding phone verification to your password: View video to know how to secure your account

Step 2: We've sent a text message to your phone at +966 50,

Venficz successfull

22023 Microsoft  Legal | Privacy

Step 11

B2 Microsoft

a@gmail.com

Verify your identity

D Text +X00C XOKXXT0

% Call +XXX XXXXKXXT0

More information

Are your verification methods current? Check at

https://aka.ms/mfasetup

Cancel

Done




Step 12

BT Microsoft
@gmail.com
Enter code

[ We texted your phone +XXX XXXXXXX10. Please
enter the code to sign in.

Code

Having trouble? Sign in another way

More information

Congratulations

You have done registration




Then the Portal window will open as following

|_;'j Invoicing ﬁ'; Purchase arder confimasion ‘:« Vendor bidding RZ vendorinfarmation

.......

Work items assigned to me A

d hove e they ore

Changing Company

You can change the company you want to confirm POs or upload invoices from the upper right
beside search icon click the company name and select and change company as following image

e -

FWSC Future Work for Business Servic ...
HCMC Comprehensive Solutions Comp...
RSM Resaa Business Services

TBSC Takamol Business Solutions Co
TKMC Takamol Business Service Comp ...

TSMS Takamol for Mobility Service




1. Click Purchase order confirmation. ( To confirm Purchase order from the customer )

Finance and Operations

Options.
o Standard view
% Purchase order confirmation
a j';f'-uq_:_ﬂ_c_r!
| Summary .
=
89
Purchase orders for reviaw Awaiting customer actian Open conflrmed purchase orders
- Orders
Purchase orders for review
Araifeiy clistaimieraction | Prthass order Date thme recehved Earliest requested dekver.. fmaunt Ed,.
Open confirmed purchase orders TH-PO-23001915 362023 50923 FM 3/26/2023 575,000.000000
| o TK-PO-230 0 ] 501/2023 9:5020 AM 5/1/2023 ©,300.000000
2. In the list, find and select the desired record. (Your Purchase order number to be
confirmed)
3. Click Accept. (If you want to accept the sent order from customer) or you can reject
4, Click OK.
5. Click Awaiting customer action. (In this cube the orders that customer not yet
confirmed)
6. Close the page.
7. Click Open confirmed purchase orders. (In this cube the orders that customer confirmed

to process)
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9. Click New. (To upload new invoice in the portal)

Finance and Cperations

Standard viow

Create new invoice

= Invoicing

Summary |

Links

WINDOR NVEISTE

Canesd




10. In the Purchase order field, enter or select a value. (The Purchase order which is

delivered and you want to make invoice for it)

Invoicing

e o
s s
Vi
11. In the Invoice number field, type a value.
12. In the Invoice date field, enter a date.
13. In the Invoice description field, type a value.
14. Click Create invoice.
7

Standard view

Create new invoice

Purchasz order
| PO-000995 s |

Immice number

Invoice date
Imwice descripti

Create invoice Cancel |

T Fojeto Frapuagment limi

TSP
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Create new invoice
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15. Click Select Product Receipts.

16. In the list, mark the selected row.

-

17. On the Action Pane, click Select Product Receipt.

18. Click Select.

- fekeet Peatest et Distont
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1. Click Notes and attachments. (You have to upload the invoice pdf attachment to your

invoice to be accepted)
2. Click New.

3. Click File.

4, Close the page.

woss
= e e = e
5. Click Workflow to open the drop dialog.
6. Click Submit. (This is last step then your invoice will be registered to the system)

7. Click OK.

8. Close the page.




10.

11.

12.

13.

Click Waiting for approval. (In this cube you can see the not yet approved invoices)

Close the page.
Click Proceed for payment. (In this cube you can see the approved and posted invoices)
Close the page.

Click Paid. (In this cube you can see the already paid invoices)

Close the page




